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STAFF WORKER
JOB DESCRIPTION

Job title:
Staff Worker

Hours:
8-12 hours a week (negotiable)

Place of work:
Office space given at a town-centre youth centre. Project work will be carried out at a range of locations including churches, schools, and community centres.

Responsible to: 
Centre Director and Board of Trustees.

Job Summary:
The Part-Time Staff Worker will support the Director in the ongoing ministry of Llandudno Youth for Christ by contributing to the effective delivery of our youth work, administration, and communications.

The role combines three complementary areas of responsibility:

1. Administrative and communications support (approximately 40%, flexible depending on applicant)
· Email communications
· Newsletters
· Direct mail
· Database management
· Social media
· Council of Reference communication
· General organisational administration

2. Youth work delivery (approximately 40%, flexible depending on applicant)
· Working alongside existing teams on projects such as Redefine, Recess, schools work, events, camps and residentials
· Building positive relationships with young people
· Helping present the Good News of Jesus in ways that are relevant to young people's lives

3. Development and training (approximately 20%, flexible depending on applicant)
· Personal development
· Youth ministry training
· Gaining experience across different aspects of the organisation with a view to possible future expansion of the role.

This role is designed primarily as a supportive position rather than one requiring the successful applicant to establish new ministries independently. There will, however, be opportunities to contribute ideas and gradually take on additional responsibility as experience and confidence develop.

Part-time considerations and training
We recognise that this is a part-time role and expectations will be proportionate to the contracted hours.

The primary purpose of the role is to strengthen existing ministry by providing practical support in the areas where the organisation currently has greatest need. Success will therefore be measured through faithful contribution to the wider team rather than solely through independently led projects.

We are committed to making this a developmental role. The successful candidate will receive regular supervision, mentoring and training, together with opportunities for personal and professional growth. This will include an ongoing reading budget together with appropriate conference and training opportunities.



Aims and Objectives:
· To contribute to the vision and ministry of Llandudno Youth for Christ by upholding and demonstrating the values of the movement.
· To contribute to the ethos of Llandudno Youth for Christ through involvement in corporate and personal worship, Bible study and prayer.
· To provide high-quality administrative and communications support to the Director and wider ministry.
· To contribute to the organisation's communication with supporters, churches and stakeholders.
· To assist with the delivery of schools work and existing youth projects.
· To participate in events, camps, residentials, mentoring and other ministry activities as part of the wider team.
· To engage positively in ongoing training and development.
Representation, Liaison and Public Relations:
· To help raise awareness of Llandudno Youth for Christ amongst churches, supporters and the wider community.
· To help promote the work of Llandudno Youth for Christ through presentations, online communication, social media and local events.
· To communicate professionally with supporters, volunteers and members of the Council of Reference where appropriate.
Monitoring and Administration:
· To maintain accurate administrative records and databases where appropriate.
· To assist with newsletters, mailing lists and organisational communications.
· To monitor personal performance in relation to agreed objectives.
· To contribute to the monitoring and evaluation of projects alongside the Centre Director.

General:
· To work at all times within the policies and procedures of Llandudno Youth for Christ.
· To receive regular supervision and participate in appraisal and review meetings.
· To attend training days and conferences relevant to the work of Llandudno Youth for Christ, including the annual Youth for Christ conference where appropriate.
· To attend and actively participate in team meetings and, where requested, Trustee meetings.
· To work flexibly, including some evenings and weekends, as required.
· To actively promote equality, dignity and diversity within the work of Llandudno Youth for Christ.

Summary Terms and Conditions:
· This is a fixed-term pilot appointment of 8–12 hours per week, beginning in September (flexible) subject to the appointment of a suitable candidate.
· Salary will be paid at the Real Living Wage, together with the organisation's standard pension contribution.
· Relevant training costs, conference attendance and an reading budget will be provided where appropriate.
· There is a six-month probationary period.
· The role will be formally reviewed after approximately three to six months to consider:
· the impact of the role on the organisation;
· workload;
· the employee's development; and
· whether there is a case for increasing hours or extending the appointment.
· The nature of the work is flexible but includes a regular commitment to evenings and occasional weekends.
· Holiday entitlement is 28 days pro rata, including Bank Holidays, to be agreed in advance with the Director.
· As the role includes work with young people, appointment is subject to satisfactory references and an enhanced Disclosure and Barring Service (DBS) check.
· There is an Occupational Requirement (OR) that the post holder is a practising Christian in accordance with Schedule 9 of the Equality Act 2010.
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